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ENTERING DISTANCES AS A USER AND SENDING CONFIRMATION REQUESTS

The distance from different workplaces can also O

be entered by the users themselves through

their user access. In the Distance Table editor, @ e
the user can enter the mileage to each

workplace and send a confirmation request, T8A Registration statistics
which will later be confirmed by the Codeks S

system administrator, who will approve the
entered values by saving them in the user
settings.

Public transport

Change my password

1 Inthe main menu of your user access,

select the Distance Table editor. W | Distance table (<] e
2 Inthe new editor, first, click Edit, then
H Date. 01.01.2022 ‘— Edit
select the start date for recording e
distances and enter a description. [ ’
[ Choose v 0
Canca [ sons |
N .
3 *If you enable the Uses public transport 2 — (<] o
setting because you travel to certain
locations by public transport, you will also
be reimbursed for the cost of purchasing a )
. . . Uses public transport
public transport ticket upon presentation —— o
of the ticket purchase document. c
Submit proof of purchase of public
transport tickets in the Public transport
editor.
4 Inthe lower part, select a workplace W | Distance table (<] s
location and then enter the number
of kilometers from your home to the ootz
wo rkpl ace. Description Distance Table Routes )
USing the Same prinCiple enter diStanceS LJDSSS(:::;:n‘y::('l‘:gp:nr:ur\/KLAENFURTVlw’\ainEMram:e /e}
for all the other locations where you work. e :
Cancel [ sers |
5 Forall locations where you travel by W | Distance table (<] s
public transportation, select the B
checkboxes in front of the location EE
name. For locations where you travel by oo /
Uses public transport
your own transport, however, leave the NG
checkboxes unchecked. e
O JChoose v 0
6 When you are finished, click Send. .
.. . o —_—
By clicking on this button, your request

for confirmation of the entered values
will be saved, however, it still needs
to be reviewed and confirmed by an
administrator.
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ENTERING PROOF OF PURCHASE OF PUBLIC TRANSPORT TICKETS

Evidence of the purchase of public transport tickets can be entered by the user
through their user access via the form in the Public Transport editor.

You can enter new documents every month. These documents do not need to be confirmed by a
Codeks system administrators and the reimbursement costs are taken into account immediately.

NOTE
Public transport costs will only be reimbursed if you have the Uses public transport setting enabled in

the Distance Table editor.

1 Inthe main menu of your user access in T e P

the Codeks application, select the Public

Transport editor. @ 0

T&A Registration statistics

Distance table

Fublic transport

Change my password

2 F.lrst, epter t.he period fo.r which the W | pusic wansport (<) -
ticket is valid and the price. fome /—\
Upload photo View photo
carce [ 5onc |
3 Touploada docu.ment provmg the . W | by wansport (<) -
purchase of public transport tickets, click Bock
on the Upload photo button, then, find the e
ticket image on your computer. Vewprto

Cancel

O Search Links

Oo- o @

Valid from

v Quickaccess
@ Desktop
J Downloads
I8 Pictures Receipt.jpg

& Videos
File name: |Receiptjpg | Customised Files ("jpeg:"jpg;” ~

4 When you're done uploading, click Send. S — (<] o
The newly added document will appear i)
below the form. COC ) e ()

Upload photo View photo

Cancel

Valid from Valid till Price

01.1.2022 31.1.2022 4500
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PREVIEWING IN THE TIME ATTENDANCE EDITOR

To display the new data the new Distance table section has been added on the right side of the
Time attendance editor. This section contains the number of repetitions and the mileage
traveled by the currently selected employee according to each workplace.

‘. Time attendance o g Admin
Home Back Period  Report Eror  Stafisics  Expot  Import  Reports  Custom
report report report reports
I INS T PPN
MU, M @ Anders Tamara (Employees) @
Anders Tamara 1045 nistration || |, @ 14 --— Weekend 0
Brown Luis 1046 Production —--- saT =l January v 2022 v
Christmas Maria 1013 Sales . © 21 0
Coaper Sebastian 1001 nagement -~ SUN =] 01012022 |-|31.012022
Elder Niko 1023 Field 1 week (31.-91) - °°°
Evans Timothy 1002 Field B 34, 0001 07:00 - 15:12 Worktime 1
| S Andy 1016 |Field 0012 MON | TR - |
a”‘?a" ”‘5 9 2 v 20 g B \-<\\\--\\\‘~\\\“|\\24® Distance table
Gardiner-Boyle Maia 1005 Sales ~ © A1 0001 0654- 1508 Workiime 1
Hill Jeffery 1021 Production 0014 TUE 5, e e, e e, @ any / Wien / WIEN - Main Entrance 4 (420.000 km)
Jameson Boris 1004 Sales . @ 51 0001 07.05- 1512 Worklime 1 Villach / VILLACH - Main Entrance 2 {174.000 km)
Knovles Jery 1006 Field wer wed ., 2., - -, [ WORTHERSEE - Main Entrance 2 (160.000 km}
Knowles Jerry 1019 Support « @ 6. 0001 07-15- 1548 Worklime 1 1/ KLAGENFURT - Main Entrance 2 (130.000 km}
Lewis Joan 1022 Support 0033 THU o, ,,2,., e, N e e, D
Li cl 1014 Support 74. 0001 06:33 - 15:55 Worktime 1
n ©o LEES = r° @1 Year data 2022
Mahkovic Dario 1012 elopment 0122 PRl o,z e, N e,
Mareytown Lidia 1756 Field .« © 81.  ---- Weekend 0 Leave o
Martin Tamara 1020 elopment ---- SAT <o 0ld leave 010
McEntyre Bruce 1024 clopment v | |o @ 9.1. v 0 Total first year leave 0
Show 50 v | entries — o Setleave (days) o 0
Showing 1o 28 of 28 entries Ma1ry | 2.week (10.1.-16.1) Y - Setoldleave (days) [x) ol |~




(d1an®

Jantar d.o.o., electronic systems
Kranjska cesta 24, 4202 Naklo, SLOVENIA
T: +386 (0)4 277 18 12, +386 (0)4 277 18 09 | E: sales@jantar.si
www.jantar.si


mailto:sales%40jantar.si?subject=
https://jantar.si

